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E1

General thesis requirements

1.1

Language of Thesis and Oral
Except with the specific permission of the Postgraduate Research
Assessment Board (‘the Board’), the thesis shall be presented and
defended in English.

1.2

Abstracts
There shall be an abstract of approximately 300 words bound into the
thesis which shall provide a synopsis of the thesis stating the nature and
scope of the work undertaken and of the contribution made to the
knowledge of the subject treated. Three loose copies of the abstract
shall be submitted with the thesis. The loose copies of the abstract shall
have the name of the author, the degree for which the thesis is
submitted, and the title of the thesis as a heading.

1.3

Statement of objectives, and sources
The thesis shall include a statement of the candidate's objectives and
shall acknowledge published or other sources of material consulted
(including an appropriate bibliography) and any assistance received.

1.4

Assistance and Proof Reading
The thesis must be the candidate’s own work.
It is the candidate’s responsibility to check the accuracy, grammar,
spelling and referencing in the thesis before the final submission. This
requirement does not preclude a candidate from obtaining limited
assistance with proof-reading and with the routine collection and/or
processing of data under guidelines and instructions clearly devised
by the candidate. When such help is obtained, it should be with the
prior approval of the Director of Studies who must be satisfied that the
spirit of the ‘own work’ requirement is not breached.
Candidates who have been officially diagnosed as Dyslexic may avail
themselves of funded facilities for proof-reading and should contact
Student Services Disability Co-ordinator at the earliest opportunity
before writing up their theses.
A Proof-Reader may only ensure that the meaning of the author is not
misrepresented due to the quality and standard of the English used.
This can include correcting spelling and basic grammatical errors.
Inaccuracies in academic content must not be corrected.
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1.5

Collaborative work
Where a candidate's research programme is part of a collaborative
group project, the thesis shall indicate clearly the candidate's individual
contribution and the extent of the collaboration.

1.6

Pre-Publication of work
The candidate shall be free to publish material in advance of the thesis
but reference shall be made in the thesis to any such work. Copies of
published material should either be bound in an Appendix, or placed in
an adequately secured pocket at the end of the thesis.

1.7

Copies of Thesis for Examination
a)

The candidate shall submit for examination one soft-bound hard
copy of the thesis for each Examiner, the number to be notified
by the Secretary of the Board; AND

b)

One PDF version of the thesis which is an exact copy of the softbound hard copy;

The copies of the thesis submitted for examination shall remain the
property of the University but the copyright in the thesis shall be vested
in the candidate.
1.8

Format of Thesis
The length of the submitted thesis should conform to the specific thesis
requirements set out at RDC-B4.1; RDC-C4.1; and RDC-D5/D6
depending on the type of degree for which examination is required.
The following requirements shall be adhered to in the format of the thesis
submitted for examination:
a)

theses shall normally be in A4 format; the Board may give
permission for a thesis to be submitted in another format where it
is satisfied that the contents of the thesis can be better expressed
in that format; a candidate using a format larger than A4 should
note that the production of copies and full-size enlargements may
not be feasible;

b)

copies of the thesis shall be presented in a permanent and
legible form either in typescript or print; where copies are
produced by photocopying processes, these shall be of a
permanent nature; the printer shall be capable of producing text
of a satisfactory quality; the size of character used in the main
text, including displayed matter shall be in Arial font (not less
than font size 11) or Times New Roman font (not less than font
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size 12). Footnotes shall not be less than 2.00mm for capitals
and 1.5mm for x-height (that is, the height of lower-case x - Arial
font size 10 or Times New Roman font size 11).

1.9

c)

the thesis shall be printed on the recto side of the page only; the
paper shall be white and within the range 70 g/m to 100 g/m;

d)

the margin at the left-hand binding edge of the page shall not be
less than 40mm; other margins shall not be less than 15mm;

e)

double or one-and-a-half spacing shall be used in the typescript
except for indented quotations or footnotes where single spacing
may be used;

f)

pages shall be numbered consecutively through the main text
including photographs and/or diagrams included as show pages;

g)

the title page shall give the following information:
1.

the full title of the thesis;

2.

the full name of the author;

3.

that the degree is awarded by the University;

4.

the award for which the degree is submitted in partial
fulfilment of its requirements;

5.

the Collaborating Establishment(s), if any; and

6.

the month and year of submission.

Binding of Thesis submitted for Examination
The copies of the thesis submitted for examination may be in a
temporary but fixed binding. Ring binding or spiral binding is not
acceptable. Wherever possible, the thesis should be in one volume.
However, should it be necessary because of size to split the thesis in
order to bind in a temporary format (at an appropriate point, perhaps
keeping Appendices in Volume 2), both volumes must show a title page
and front cover indicating volume number.
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E2
2.1

Final Thesis copies
Third-party copyright
Because final thesis copies will be held electronically for
publication, before submitting their final thesis copies, candidates
shall ensure that they have the permission of any third-party
copyright owners to include their work in the thesis submitted.
However, where permissions are not forthcoming candidates
must ensure that they edit their material before electronic
submission.

2.2

Electronic copy of thesis for TeesRep (institutional repository)
Following the award of the degree the Candidate shall supply to
the Secretary of the Board for deposit with the Library of the
University and onward supply to the British Library EthOS service
on demand/to be retained electronically:

2.3

a)

an electronic copy of the text of a thesis in PDF format,
which shall be labelled with the name of the candidate,
award, date of award and thesis title. Final electronic
copies supplied in any other file format will be rejected.
PDF files should be supplied by email attachment, or using
a standard file-sharing service;

b)

if applicable, a copy of any other media which forms part
of a thesis, e.g. film, manuscript, video as approved for the
original submission if not included in the electronic format;

c)

if applicable, copies of documents previously published
and not in electronic format, but included in submissions
for MPhil or PhD by completed work;

d)

a signed “Electronic Thesis Deposit Agreement” form.

Hard printed copy of thesis for University Library
Following the award of the degree the Candidate shall supply to
the Secretary of the Board for deposit with the Library of the
University one printed copy of the thesis bound in hard covers;
along with a signed “Print Thesis Deposit Agreement” form. If
applicable, one printed copy of the thesis bound in hard covers
should be also be deposited in the library of any collaborating
establishment.
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2.4

Format and binding of printed hard copy of thesis
The printed hard copy of the thesis should be printed in doublesided format using both sides of the paper. The binding shall be
of a fixed type so that leaves cannot be removed or replaced; the
front and rear boards shall have sufficient rigidity to support the
weight of the work when standing upright; and in at least 24pt type
the outside front board shall bear the title of the work, the name
and initials of the candidate, the qualification, the year of
submission, and the volumes numbered if the work has been split;
the same information (excluding the title of the work) shall be
shown on the spine of the work, reading downwards.
The candidate shall be responsible for costs incurred in the
submission of the thesis for examination and the final binding,
except where a specific budget has been allocated within a
research project for the costs associated with binding a thesis.

2.5

Confidentiality Agreements
Where the Board has agreed that the confidential nature of the
candidate's work is such as to preclude the thesis being made
freely available the thesis shall, immediately on completion of the
programme of work, be retained by the University on restricted
access and, for a time not exceeding the approved period shall
only be made available to those who were directly involved in the
project. The Board shall normally only approve an application for
confidentiality in order to enable a patent application to be lodged
or to protect commercially or politically sensitive material. A
thesis shall not be restricted in this way in order to protect
research leads.
While the normal maximum period of
confidentiality is two years, in exceptional circumstances the
Board may approve a longer period.

2.6

The title page of both electronic and printed copies of final thesis
should include the information as given below. The date given in
the thesis should be the date of original submission in the case of
a thesis passed with amendments or without amendments; in the
case of a thesis requiring revision and resubmission which was
subsequently passed with or without amendments, the date given
should be that of the re-submission.
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[Specimen thesis title page]

THE ORIGINS OF THE FARMERS' CO-OPERATIVE IN EAST CLEVELAND

JOHN DAVID BROWN

A thesis submitted in partial fulfilment of the requirements of Teesside University
for the degree of Doctor of Philosophy

This research was carried out in collaboration with the Lingdale Farmers' Club

October 2013
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E3
3.1

Examinations - General
Stages of Examination: General Principles
The examination for a research degree shall have two stages: firstly the
submission and preliminary assessment of the thesis; and secondly its
defence by oral (or approved alternative) examination.
If, at first examination, following an oral examination, a thesis is
recommended for re-submission, and re-examination at a second
examination following re-submission, the re-examination may proceed
without further oral examination. The option to hold a second oral
examination at re-examination, if required, lies with the examiners.
At submission and preliminary assessment of the thesis, when the thesis
is deemed by the examiners not ready for defence by oral examination
and referred, without an oral examination being held, for revision and
re-submission of the thesis, at re-submission the thesis must then be
defended by oral examination. A thesis referred at first examination
without oral examination will be treated, following re-submission and oral
examination, as at the point of re-examination, and the examiners may
only make recommendations applicable to a re-examination.

3.2

Taught Elements
A candidate whose programme of work includes formally assessed
course work in a programme of work leading to the degree of PhD or
D.Prof shall not be permitted to proceed to a further stage of the
examination for the degree until the course work examiners are satisfied
with the candidate's performance. The result of the assessment shall be
communicated to the examiners of the thesis.
In the case of the M.Prof or D.Prof, normally the Examination Board at
which a candidate’s taught elements are to be considered must include
representation from the relevant School, and from the Board.

3.3

Exemption from Oral or arrangement of Alternative Examination
A candidate shall normally be examined orally on the programme of work
and on the field of study in which the programme lies. Where for reasons
of sickness, disability or comparable valid cause the Board is satisfied
that a candidate would be under serious disadvantage if required to
undergo an oral examination, an alternative form of examination may be
approved. Such approval shall not be given on the grounds that the
candidate's knowledge of the language in which the thesis is presented
is inadequate.
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3.4

Location and Language of Oral
An oral examination shall normally be held in the UK. In exceptional
cases the Board may give approval for the oral examination to take place
abroad. Except with the specific permission of the Board, the oral shall
be conducted in English.

3.5

Non-Examiners permitted at Oral
One Supervisor, Advisor or the Chair of the Board may, with the
consent of the Candidate, attend the oral examination, and may
participate in the discussion when invited to do so by the Examiners, but
shall withdraw prior to the deliberations of the examiner on the outcome
of the examination.
In cases where the above are unable to be present, and the candidate
wishes to have University representation in the viva, arrangements
should be made for a member of University academic staff with
Supervisory experience to be present, who may, or may not be a part of
the Supervisory Team.

3.6

Appointment of Independent Non-examining Chairs at oral examination
An Independent non-Examining Chair (IneC) will normally be appointed
to ensure that the viva voce examination of a candidate takes place to
the appropriate standard. In addition to the practical functions associated
with the viva examination, the principal duty is to ensure that the
examiners have agreed what questions will be required to be answered
by a candidate under examination and to ensure that this is undertaken
fairly during the viva voce examination. The Independent Chair plays no
part in the assessment of a candidate but may be called upon to advise
the examiners in the interpretation of regulations when reaching an
assessment decision. If required, the Chair may request further advice
for the examiners from the Chair or Secretary of the Board. The duties
of this role are defined in Appendix B of the University’s Notes for
Examiners of Research Degrees.

3.7

Aegrotat Awards
The degree of Aegrotat may be awarded on the basis of a thesis
completed by a candidate which is ready for submission for examination,
but where the candidate for reasons of illness or other valid cause, is
either unable to proceed with examination, and Exemption from Oral has
been approved, or has undertaken an oral examination but is unable to
fulfil the subsequent requirements of the examiners.
In such cases, the Board shall seek evidence that the candidate would
have been likely to have been successful had the oral examination taken
place, or in the case of an oral examination having been held, had the
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candidate been required to make minor amendments or been referred
for resubmission. If no other evidence is available then the Supervisory
Team might be invited to make an oral or written submission on the
candidate’s behalf.
In these circumstances the student (or his/her parent, spouse or other
appropriate individual) must have signified that s/he is willing to accept
the award, and must acknowledge that acceptance of such an award
implies waiver of the possibility of re-assessment. Aegrotat awards will
be listed as one of the following:
Aegrotat MPhil
Aegrotat M.Prof
Aegrotat PhD
Aegrotat D.Prof
3.8

Posthumous Awards
The degree of MPhil, M.Prof, PhD or D.Prof may be awarded
posthumously on the basis of a thesis completed by a candidate which
is ready for submission for examination. In such cases the Board shall
seek evidence that the candidate would have been likely to have been
successful had the oral examination taken place.

3.9

Ratification of Examiners’ Recommendations
The Board shall make a decision on the reports and recommendation(s)
of the examiners in respect of the candidate. The power to confer the
degree shall rest with the Academic Board of the University.

3.10

Academic misconduct suspected in the thesis.
Where evidence of academic misconduct in preparation of the thesis, or
other irregularities in the conduct of the examination come to light during,
or subsequent to the recommendation of the examiners, the Board shall
consider the matter, if necessary in consultation with the examiners, and
take action in accordance with “Regulations Related to Research
Misconduct on Research Degree Programmes”

3.11

Conduct of Examinations
The Board shall ensure that all examinations are conducted and the
recommendations of the examiners are presented wholly in accordance
with the University's regulations. In any instance where the Board is
made aware of a failure to comply with all the procedures of the
examination process, it may declare the examination null and void and
appoint new examiners.
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E4

Procedures Prior to Viva Voce Examination

4.1

Nomination of Examination Team
The Director of Studies shall propose on the appropriate form the
arrangements for the candidate's examination to the Board for approval.
A candidate may not normally submit a thesis for examination until the
nomination of proposed examiners and relevant paperwork for those
examiners has been completed; and the examination may not take place
until the examination arrangements have been approved. In exceptional
circumstances the Board may act directly to appoint examiners and
arrange the examination of a candidate.

4.2

Students under Suspended Registration
An Examination Team may not be approved whilst a candidate is under
approved Suspension of Registration.

4.3

Notifications to Candidate of Procedures
The Secretary of the Board shall make known to the candidate the
procedure to be followed for the submission of the thesis (including the
number of copies to be submitted for examination) and any conditions to
be satisfied before the candidate may be considered eligible for
examination.

4.4

Notification of Date of Oral Examination
The Secretary shall notify the candidate, all supervisors and the
examiners of the date of the oral examination.

4.5

Circulation of Theses to Examiners
a)

The Secretary shall send a copy of the thesis to each examiner,
together with the examiner's preliminary report form and the
University's regulations, and shall ensure that the examiners are
properly briefed as to their duties.

b)

The Secretary shall ensure that all the examiners have completed
and returned the preliminary reports to the University before the
oral examination takes place.
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E5
5.1

The Candidate's Responsibilities in the Examination Process
Submission prior to Expiry of Registration
The candidate shall ensure that the thesis is submitted to the appropriate
officer of the University before the expiry of the registration period, and
shall ensure that each copy of the thesis is complete before submission.
The Boardmay withdraw any candidate who fails to submit a thesis prior
to expiry of the maximum registration period.

5.2

Conditions of Eligibility
The candidate shall satisfy any conditions of eligibility for examination
required by the Board.

5.3

Examination Arrangements
The candidate shall take no part in the arrangement of the examination
and shall have no formal contact with the External Examiner(s) between
the appointment of the examiners and the oral examination.

5.4

Candidate’s discretion in Submission
The submission of the thesis for examination, for the level of award for
which they are registered, shall be at the sole discretion of the
candidate. While a candidate would be unwise to submit the thesis for
examination against the advice of the supervisors, it is his/her right to
do so. Equally, candidates should not assume that a supervisor's
agreement to the submission of a thesis guarantees the award of the
degree.

5.5

Submission Declaration
The candidate shall confirm, through the submission of a declaration
form, that the work is their own, or that certain parts were undertaken in
collaboration with others, and whether any other persons undertook any
interviews, data collection, or experimentation on their behalf, or
assisted with proof reading, and that the thesis has not been submitted
for a comparable academic award. The candidate shall not be precluded
from incorporating in the thesis, covering a wider field, work which has
already been submitted for a degree or comparable award, provided that
it is indicated, on the declaration form and also in the thesis, which work
has been so incorporated.
The candidate shall also obtain the signatures of the Supervisors
indicating that they have been consulted about the submission.
A candidate’s thesis will not normally be accepted for submission unless
examination arrangements have previously been nominated. If a
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candidate’s examination arrangements have not previously been
nominated, then the candidate will be asked to postpone submission
until such a time that a nomination of examination arrangements
accompanied by appropriate forms for all examiners is received.
5.6

Thesis format
The candidate shall ensure that the thesis format is in accordance with
the requirements of the University's regulations see paragraph E1.8).
Theses may be submitted for examination either in a permanently bound
form or in a temporarily bound form which is sufficiently secure to ensure
that pages cannot be added or removed. The thesis shall be presented
in a permanent binding of the approved type (see paragraph E1.9)
before the degree may be awarded. A thesis submitted in a temporarily
bound form shall be in its final form in all respects save the binding. In
such cases the candidate shall confirm that the contents of the
permanently bound thesis are identical with the version submitted for
examination, except where amendments have been made to meet the
requirements of the examiners.

5.7

Thesis Binding Costs
The candidate shall be responsible for costs incurred in the submission
of the thesis for examination and the final binding, except where a
specific budget has been allocated within a research project for the costs
associated with binding a thesis,.

5.8

Dyslexia
Candidates who have been officially diagnosed as Dyslexic should
consult the Student Services Disability Co-ordinator so that appropriate
facilities may be sought for proof-reading the thesis, and should consult
Research and Innovation Services so that reasonable adjustments may
be made for the conduct of the viva voce examination. A copy of the
candidate’s Dyslexia assessment may need to be seen and, with the
candidate’s approval, selected information shared with the Examiners to
facilitate reasonable adjustments during the viva.
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E6
6.1

Examiners
Composition of Examination Team
A candidate shall be examined by at least two, and normally not more
than three, examiners of whom at least one shall be an External
Examiner, and in the case of M.Prof or D.Prof, at least one of whom shall
have up-to-date professional expertise.

6.2

Definition of Internal Examiner
An Internal Examiner shall be defined as an examiner who is:

6.3

a)

a member of staff of the University; or

b)

a member of staff of the candidate's Collaborating Establishment.

c)

Internal Examiners must be independent of the Supervisory
Team and have taken no part in advising the Student on their
research degree. Any prior connection with the student must be
declared at the point of nomination as an Examiner on the
Examiner Experience form.

Examination of Staff Candidates
Where the candidate and the Internal Examiner are both on the
permanent staff of the same establishment, a second External Examiner
shall be appointed. A candidate who is on a fixed short-term
employment contract (for instance, a research assistant) shall be exempt
from the requirements of this regulation.

6.4

Definition of External Examiner
An External Examiner shall be independent both of the University and of
the Collaborating Establishment and shall not have acted previously as
the candidate's supervisor or adviser, or normally, as transfer or
progress assessor, or research collaborator. Any prior connection with
the candidate, whether of the above nature, or other connection, must
be declared at the point of nomination as an Examiner on the Examiner
Experience form. An External Examiner shall normally not be either a
supervisor of another candidate or an External Examiner on a taught
course in the same department at the University.
Former members of staff or former students of the University shall
normally not be approved as External Examiners until three years after
the termination of their employment or completion of their studies with
the University.
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The Board shall ensure that the same External Examiner is not approved
so frequently that his/her familiarity with the academic unit might
prejudice objective judgement.
6.5

Experience of Examiners
a) Examiners shall be experienced in research in the general area of
the candidate’s thesis and, where practicable, have experience as a
specialist in the topic(s) to be examined.
b) Within the limits of a maximum of three examiners, every effort
should be made to appoint examiners to cover the academic content
of interdisciplinary theses.
c) At least one External Examiner shall have substantial experience
(that is, normally two or more previous examinations) of examining
research degree candidates. In an examination for PhD or D.Prof, at
least one External Examiner shall have substantial experience of
examining at Doctoral level.

6.6

Ineligibility of Research Students to act as Examiners
No candidate registered for a research degree either at this or another
institution shall act as an Examiner.

6.7

External Examiners’ Fees and Expenses
The University shall determine and pay the fees and expenses of the
examiners.
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E7

Examination Procedures: First Examination

7.1

Examiners’ Confidential Independent Preliminary Reports
Each examiner shall read and examine the thesis and submit, on the
appropriate form, an independent preliminary report on it to the
Secretary three days before any oral or alternative form of examination
is held for exchange between the Examiners. In completing the
preliminary report, each examiner shall consider whether the thesis
provisionally satisfied the requirements of the degree and where
possible make an appropriate provisional recommendation subject to the
outcome of any oral examination. Except where otherwise authorised
by the Examiners, the content of the reports will be held in confidence
between the Examiners and (following the oral examination) by the
Board.

7.2

Examiners’ Final Reports on First Examination
Following the oral examination the examiners shall, where they are in
agreement, submit, on the appropriate form, a joint report and
recommendation relating to the award of the degree to the Secretary.
The preliminary reports and joint recommendation of the examiners shall
together provide sufficiently detailed comments on the scope and quality
of the work to enable the Board to satisfy itself that the recommendation
chosen in paragraph E7.3 is correct. Where the examiners are not in
agreement, separate reports and recommendations shall be submitted.
The recommendations shall be made on the appropriate form.

7.3

Examiners’ Recommendations
Following the completion of the examination the examiners may
recommend that:
a)

the candidate be awarded the degree;

b)

the candidate be awarded the degree subject to amendments being
made to the thesis (see paragraph E7.4)

c)

the candidate be permitted to re-submit for the degree and be reexamined, with or without an oral examination (see section E8);

d)

the candidate be not awarded the degree and be not permitted to be reexamined (see paragraph E7.9) or,

e)

in the case of a PhD or D.Prof examination, the candidate be awarded
the degree of MPhil or M.Prof, respectively, subject to the presentation
of the thesis amended to the satisfaction of the examiners..
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7.4

Amendments
Where the examiners are satisfied that the candidate has in general
reached the standard required for the degree, but consider that the
candidate's thesis requires some amendments and corrections not so
substantial as to call for the submission of a revised thesis, and
recommend that the degree be awarded subject to the candidate
amending the thesis to the satisfaction of the internal and/or the External
Examiner(s), they shall indicate to the candidate in writing what
amendments and corrections are required.
The candidate shall submit the amended thesis within the time limit
specified by the examiners. This time limit commences on the date of
the formal notification of the outcome of the viva at which the list of
amendments and corrections required is delivered to the candidate.
Amendments can constitute: spelling, grammatical, and/or typing errors;
or they may take the form of reordering of material, or minor textual
additions for further clarification of the research but which does not
require further research to be undertaken. In such cases, two options
are available to the examiners: a) to recommend the candidate make
spelling, grammatical and/or typing amendments only within a maximum
of 2 months; b) that the candidate make amendments requiring more
substantial changes or additions to the text within a period to be
determined by the examiners up to a maximum of 6 months.
Following a recommendation for MPhil or MProf of work submitted for
PhD or DProf, in addition to amendments specified by the examiners,
amendment must also be made to the format of the thesis so that the
length complies with the maximum length permitted for MPhil or MProf
theses (see RDC-B4.1 and RDC-C4.1). The maximum period permitted
for such amendments is 6 months

7.5

Non-unanimous Recommendations
Where the examiners' recommendations are not unanimous, the Board
may:
a)

accept a majority recommendation (provided that the majority
recommendation includes at least one External Examiner);

b)

accept the recommendation of the External Examiner; or

c)

require the appointment of an additional External Examiner.
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7.6

Appointment of Additional External Examiner
Where an additional External Examiner is appointed, the appointee shall
prepare an independent preliminary report on the basis of the thesis and,
if considered necessary, may conduct a further oral examination. That
examiner should not be informed of the recommendations of the other
examiners. On receipt of the report from the additional examiner, the
Board shall proceed with completion of the examination.

7.7

Examinations additional to the Oral
A further examination in addition to the oral examination may be
requested by the examiners. In such cases the approval of the Board
shall be sought without delay. Where such an examination is arranged
following an oral examination, it shall normally be held within two
calendar months of the oral examination unless the Board permits
otherwise. Any such examination shall be deemed to be part of the
candidate's first examination.

7.8

Referral prior to Oral
Where the examiners are of the opinion that the thesis is so
unsatisfactory that no useful purpose would be served by conducting an
oral examination or alternative examination, they may recommend that
the Board dispense with the oral examination or alternative examination
and refer the thesis for further work. In such cases the examiners shall
provide the Board with written guidance for the candidate concerning the
deficiencies of the thesis. The examiners shall not recommend that a
candidate fail outright without holding an oral examination or other
alternative examination.

7.9

Notification of deficiencies of Theses
Where the Board decides that the degree be not awarded and that no
re-examination be permitted, the examiners shall prepare an agreed
statement of the deficiencies of the thesis and the reason for their
recommendation, which shall be forwarded to the candidate by the
Secretary.

7.10

Feedback to Candidates
Examiners may also provide comments on the Recommendation form
which can be given to the candidate in writing, on matters relating to their
work
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7.11

Responsibilities of examiners following recommendation of amendments
If a recommendation of amendments is made by the examiners following
oral examination, the responsibility for how such amendments will be
approved shall be clearly indicated on the appropriate form at the viva
voce examination. Either one or both of the examiners may request final
approval of required amendments, whether external or internal
examiner. If it is specified that both examiners will require final approval,
but in the intervening period between recommendations being made and
the amendments being submitted for final approval, either of the
examiners becomes unavailable, it shall be acceptable for the other
examiner to make a final approval, as long as the examiner making final
approval is an external examiner. If an external examiner is unavailable,
a decision about how final approval of amendments will be done will be
taken by the Board.

7.12

Candidate non-submission of required revisions or amendments
Where, following examination, the examiners have recommended that a
candidate for a research degree be required to make amendments for
the award, or that revision and resubmission is required for reexamination, a candidate who does not submit required amendments or
resubmit a revised thesis, will be deemed to have failed the examination.
Where the examiners have referred a submitted thesis for revision prior
to oral examination (RPO), a candidate who does not submit a revised
thesis, will be deemed to have not completed the course requirements,
because the two stages of examination will not have been fulfilled.
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E8

Examination Procedures: Re-examination

8.1

Criteria and Deadlines
One re-examination may be permitted by the Board, subject to the
following requirements:
a)

a candidate who fails to satisfy the examiners at the first
examination, including where appropriate the oral or approved
alternative examination or any further examination required may,
on the recommendation of the examiners and with the approval
of the Board, be permitted to revise the thesis and be reexamined;

b)

the examiners shall provide the candidate, through the Board,
with written guidance on the deficiencies of the first submission;
and

c)

Deadline for Re-submission of revised thesis
the candidate shall submit for re-examination within the period of
one calendar year from the date of the latest part of the first
examination. Where the Board has dispensed with the oral
examination the re-examination shall take place within one
calendar year of the date of this dispensation. The Board may,
where there are good reasons, approve an extension of this
period.
The Board may fail any candidate who fails to resubmit a
thesis prior to expiry of the deadline for resubmission.

8.2

Appointment of Additional Examiner for re-examination
The Board may require that an additional External Examiner be
appointed for the re-examination.

8.3

Forms of re-examination
There are five forms of re-examination:
a)

where the candidate's performance in the first oral or approved
alternative examination or further examination was satisfactory
but the thesis was unsatisfactory and the examiners on reexamination certify that the thesis as revised is satisfactory, the
Board may exempt the candidate from further examination, oral
or otherwise;

b)

where the candidate's performance in the first oral or approved
alternative examination or further examination was unsatisfactory
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and the thesis was also unsatisfactory, any re-examination shall
include a re-examination of the thesis and an oral or approved
alternative examination;

8.4

c)

where on the first examination the candidate's thesis was so
unsatisfactory that the Board dispensed with the oral
examination, any re-examination shall include a re-examination
of the thesis and an oral or approved alternative examination;

d)

where on the first examination the candidate's thesis was
satisfactory but the performance in the oral and/or other
examination(s) was not satisfactory the candidate shall be reexamined in the oral and/or other examination(s), subject to the
time limits, without being requested to revise and re-submit the
thesis;

e)

where on the first examination the thesis was satisfactory but the
candidate's performance in relation to the other requirements for
the award of the degree was not satisfactory, the examiners may
propose instead a different form of re-examination to test the
candidate's abilities; such examination may take place only with
the approval of the Board.

Examiners’ Confidential Independent Preliminary Reports on ReExamination
In the case of a re-examination, each examiner shall read and examine
the thesis and submit, on the appropriate form, an independent
preliminary report before any oral or alternative form of examination is
held. In completing the preliminary report, each examiner shall consider
whether the thesis provisionally satisfies the requirements of the degree
and where possible make an appropriate provisional recommendation
subject to the outcome of any oral examination, or without the need for
further oral being held.
Except where otherwise authorised by the Examiners, the content of the
reports will be held in confidence between the Examiners and (following
the oral examination) by the Board.

8.5

Examiners’ Final Report on Re-Examination
Following the re-examination of the thesis or following an oral or other
examination, the examiners shall, where they are in agreement, submit,
on the appropriate form, a joint report and recommendation relating to
the award of the degree to the Secretary. The preliminary reports and
joint recommendation of the examiners shall together provide sufficiently
detailed comments on the scope and quality of the work to enable the
Board to satisfy itself that the recommendation chosen is correct.
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Where the examiners are not in agreement, separate reports and
recommendations shall be submitted. The recommendations shall be
made on the appropriate form.
8.6

Examiners’ Recommendations following Re-Examination
Following the completion of the re-examination the examiners may
recommend that:

8.7

a)

the candidate be awarded the degree;

b)

the candidate be awarded the degree subject to amendments being
made to the thesis (see paragraph E8.7);

c)

the candidate be not awarded the degree and be not permitted to be reexamined (see paragraphs E8.11 and E8.12); or

d)

in the case of a PhD or D.Prof re-examination, the candidate be
awarded the degree of MPhil or M.Prof, respectively, subject to the
presentation of the thesis amended to the satisfaction of the examiners.

Amendments following Re-Examination
Where the examiners are satisfied that the candidate has in general
reached the standard required for the degree, but consider that the
candidate's thesis requires some amendments and corrections not so
substantial as would constitute the submission of a considerably revised
thesis (which in the context of a re-examination would constitute a
failure), and recommend that the degree be awarded subject to the
candidate amending the thesis to the satisfaction of the internal and/or
the External Examiner(s), they shall indicate to the candidate in writing
what amendments and corrections are required.
The candidate shall submit the amended thesis within the time limit
specified by the examiners. This time limit commences on the date of
the formal notification of the outcome of the viva at which the list of
amendments and corrections required is delivered to the candidate by
the Secretary of the Board.
Amendments can constitute: spelling, grammatical, and/or typing errors;
or they may take the form of reordering of material, or minor textual
additions for further clarification of the research but which does not
require further research to be undertaken. In such cases, two options
are available to the examiners: a) to recommend the candidate make
spelling, grammatical and/or typing amendments only within a maximum
of 2 months; b) that the candidate make amendments requiring more
substantial changes or additions to the text within a period to be
determined by the examiners up to a maximum of 6 months.
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Following a recommendation of MPhil or MProf for work submitted for
PhD or DProf, in addition to amendments specified by the examiners,
amendment must also be made to the format of the thesis so that the
length complies with the maximum length permitted for MPhil or MProf
theses (see RDC-B4.1 and RDC-C4.1). The maximum period permitted
for such amendments is 6 months
8.8

Non-unanimous Recommendations following Re-Examination
Where the examiners' recommendations are not unanimous, the Board
may:

8.9

a)

accept a majority recommendation (provided that the majority
recommendation includes at least one External Examiner);

b)

accept the recommendation of the External Examiner; or

c)

require the appointment of an additional External Examiner.

Appointment of additional External Examiner following Re-Examination
Where an additional External Examiner is appointed, the appointee shall
prepare an independent preliminary report on the basis of the thesis and,
if considered necessary, may conduct a further oral examination. That
examiner should not be informed of the recommendations of the other
examiners. On receipt of the report from the additional examiner, the
Board shall proceed with completion of the examination.

8.10

Examinations additional to the oral Re-Examination
A further examination in addition to the oral examination may be
requested by the examiners. In such cases the approval of the Board
shall be sought without delay. Where such an examination is arranged
following an oral examination, it shall normally be held within two
calendar months of the oral examination unless the Board permits
otherwise.

8.11

Recommendation for Failure without oral Re-Examination
In the case of a re-examination, where the examiners are of the opinion
that the resubmitted thesis is so unsatisfactory that no useful purpose
would be served by conducting an oral examination, they may
recommend that the Board dispense with the oral examination and not
award the degree, except in those cases where the first examination
outcome was referral prior to oral examination (RPO).
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8.12

Notification of Deficiencies of the thesis following Re-Examination
Where the Board decides that the degree be not awarded, the examiners
shall prepare an agreed statement of the deficiencies of the thesis and
the reason for their recommendation, which shall be forwarded to the
candidate by the Secretary.

8.13

Feedback to Candidates
Examiners may also provide comments on the Recommendation form
which can be given to the candidate in writing, on matters relating to their
work

8.14

Responsibilities of examiners following recommendation of
amendments
If a recommendation of amendments is made by the examiners following
oral examination, the responsibility for how such amendments will be
approved shall be clearly indicated on the appropriate form at the viva
voce examination. Either one or both of the examiners may request final
approval of required amendments, whether external or internal
examiner. If it is specified that both examiners will require final approval,
but in the intervening period between recommendations being made and
the amendments being submitted for final approval, either of the
examiners becomes unavailable, it shall be acceptable for the other
examiner to make a final approval, as long as the examiner making final
approval is an external examiner. If an external examiner is unavailable,
a decision about how final approval of amendments will be done will be
taken by the Board.

8.15

Candidate non-submission of required revisions or amendments
Where, following examination, the examiners have recommended that a
candidate for a research degree be required to make amendments for
the award, or that revision and resubmission is required for reexamination, a candidate who does not submit required amendments or
resubmit a revised thesis, will be deemed to have failed the examination.
Where the examiners have referred a submitted thesis for revision prior
to oral examination (RPO), a candidate who does not submit a revised
thesis, will be deemed to have not completed the course requirements,
because the two stages of examination will not have been fulfilled.
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E9

Candidate’s Temporary Absence from Viva

9.1

Permission for temporary absence
Examiners may, if circumstances warrant, and they are in agreement,
permit a candidate to be absent temporarily from a viva.

9.2

Candidate Accompanied
When leaving a viva, candidates will be accompanied by the Internal
Examiner, or Observer. In the absence of either, the Examiners are
required to contact the Secretary who would accompany the candidate.

9.3

Time limit for temporary absence
Candidates will normally be allowed up to 20 minutes’ absence before
returning to the viva.

9.4

Circumstances for temporary absence
A candidate may request permission to leave a viva, or for the viva to be
halted under the following circumstances:
a)

b)

Illness
i)

If a candidate is taken ill during a viva, an Examiner (or
Observer, if present) must contact the Secretary of the
Board so that arrangements may be made for appropriate
action to be taken and First Aid advice obtained if
necessary.

ii)

The Secretary should inform the Chair or Deputy-Chair of
the Board, if available.

For personal reasons
i)

A candidate wishing to leave the examination room for any
other urgent reason (e.g. to visit the toilet).

ii)

When a candidate visits the toilet, the extent of supervision
is left to the discretion of the person accompanying the
candidate who must ensure, as far as possible, that the
candidate does not have access to unauthorised material
and does not communicate with any other person.

iii)

In the above circumstances, a candidate will be given 20
minutes to return to the viva.
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c)

9.6

Other absences from the Viva
i)

In the event of a candidate withdrawing from the
examination room for reasons other than b) above, the
Examiners shall contact the Secretary of the Board who
will attend the examination room for a briefing on the
events.

i)

The Observer, or Secretary should try to find the
Candidate and to elicit the reason for the absence and
report the circumstances to the Examiners).

ii)

Through the Observer or Secretary, the Examiners should
try to encourage the candidate back to the examination
room.

iv)

The Secretary should inform the Chair or Deputy-Chair of
the Board, if available.

Recommencement of the Viva
When the candidate returns to the examination room the Examiners
should ensure that the candidate is at ease and must summarise the last
question answered, to help reset the agenda

9.7

Failure to return to the Viva
Failure to return to the Viva shall not in itself cause a candidate to be
failed for the award of the degree for which the candidate is being
examined. However, if the candidate fails to return within the deadline,
or leaves without the unanimous agreement of the Examiners, the
Examiners may act as follows:
a)

recommend that the remaining part of the viva be dispensed with
if they are satisfied that a recommendation on the award can be
made; or

b)

recommend that the viva be rearranged within one month, except
if Exemption from oral applies; or

c)

deem the candidate to have failed the viva and require that a
further viva be rearranged within one month, except if Exemption
from Oral applies;
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9.8

9.9

Rearrangement of Viva
a)

In the case of E9.7b a record must be made so that the examiners
can refer back to the earlier discussion and take note of it during
the reconvened viva;

b)

In the case of E9.7c, a rearranged viva will be conducted as if for
the first time.

Reporting of incidents
The circumstances of any illness, or other reason for leaving the
examination room, including the duration of any absence, must be
reported in the Examiners’ Report Form on the Recommendations for
the Viva.

9.10

Candidates may use the Extenuating Circumstances Regulations
(Research Degree Programmes) to halt a commenced examination
which they cannot continue resulting in the examination not being
completed. This is only applicable in situations where they cannot return.
The procedure of use of these Regulations is set out therein and should
be referred to in cases where a candidate cannot continue with an
already commenced examination and to which they cannot return.
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