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FIRE EMERGENCY

Emergency Evacuation During Examinations


On hearing the fire alarm or if instructed to leave the Examination Room, the invigilator will:

1.
Instruct the candidates to stop writing, remain seated and silent and note the time.  Inform the Candidates that the interruption could be brief and that the examination may well be continued after a relatively short time.

2.
Ensure that all the candidates leave the building without taking anything with them, in a quiet, orderly manner.

3.
Lead the students by the nearest safe fire exit to a quiet area of the car park for that building.  Ensure that a head count is taken.

4.
Ensure that candidates behave in a quiet and orderly manner.

5.
Unless ‘all clear’ has been given within 20 minutes of evacuation, seek guidance from most senior member of management present.

6.
On being given the ‘all clear’, lead the candidates back into the examination room.  This must be carried out in a quiet, orderly manner.

7.
Ensure candidates return to seats, do not start writing and remain silent.  Inform candidates of the time the examination will now finish and instruct the candidates to restart.

